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PART ONE
 INTRODUCTORY PROVISIONS
This directive complements the Rector's directive SR/33/2019 "Rules for the submission and processing of bachelor's, diploma and rigorous theses, their storage, access and control of originality" and defines a uniform procedure for the submission, subsequent preparation and control of the originality of bachelor's and diploma theses (hereinafter "theses") at the Faculty of Logistics and Crisis Management of the Tomas Bata University in Zlín (hereinafter referred to as "FLCM").

Ad further unchanged
PART TWO
SUBMISSION AND CONTROL OF THE THESES' DOCUMENTS

Article 1
Established Procedure
(1) 	The framework topics of theses are proposed by the FLCM academic staff for a specific study program / study field / specialization (hereinafter referred to as "SP/SO/SPEC"). The list of topics is published annually in IS/STAG by 15 April at the latest. The thesis assignment is subsequently printed through IS/STAG. 

(2) 	The student has the opportunity to propose his own thesis topic in the penultimate year of study, but no later than 30 March. In this case, the student submits a written application on the "General Application" form (hereinafter referred to as "Application"), in which he states the title of the topic, annotation and name the assumed supervisor of the work from FLCM, who confirms his agreement with the supervision of the work by signing the application. The completed application, with the approval of the expected supervisor, is forwarded by the student to the institute's secretariat. If the director of the institute agrees that the work will be led by the mentioned academic staff member, the proposed supervisor will enter the topic in IS/STAG no later than 15 April and enter the personal number of the student whose own topic is in question in the "restrictions" field. If the place of work processing is, for example, a company, an office, another university, etc., it is advisable to appoint a consultant from an external workplace. The name of the consultant is communicated in writing by the relevant institution to the director of the institute for approval.

         The academic worker will hand over the list of framework topics of the work to the assistant of the institute. Subsequently, the topics will be assessed by the director of the institute where the given SP/SF/SPEC is secured and the SP/SF/SPEC guarantor. After agreeing to the implementation of the work, the academic worker will write the topic of the work in IS/STAG no later than 15 April.

Ad par. (3) unchanged

PART THREE
FORMAL EDITING AND SUBMISSION OF THESES
Article 2
General Principles Applicable to Theses
Ad par. (1) – (3) unchanged

(4)	The student submits an electronic and a physical (printed) version of the work in duplicate (whether hardbound or ring bound depends on the student's choice) by the deadline specified in the Teaching Timetable for the given academic year. Both copies will be returned to the student after the thesis defense. The content of the statement is available at https://flkr.utb.cz/ (in the section Student FLCM).  

Ad par. (5) – (9) unchanged

Article 3
Authorship, Ownership and Use of the Work
Ad par. (1) – (2) unchanged

Article 4
Theses Depositing and Making Available
Ad par. (1) – (6) unchanged

Article 5
Student and Supervisor
Ad (1) unchanged

(2)	After selecting and registering the thesis topic in the penultimate year of study, no later than 15 May of the given academic year, the student is obliged to demonstrate familiarity with the topic to the thesis supervisor. The aim is to clarify the ideas and requirements of the student and the supervisor and determine the content of the work, goals and the solution procedure. After this consultation, the supervisor will assign or not assign the topic to the student in IS/STAG. After assignment by the supervisor, the framework topic is converted to a topic supplemented by the student. In the final year of study, in which the student will defend the thesis, the student will complete the assigned topic in IS/STAG with the information specified in paragraph (1), i.e. the English title of the thesis, principles for preparation, list of recommended literature, no later than 31 October of the relevant academic year.

Ad par. (3) – (4) unchanged

Article 6
Qualitative and Quantitative Parameters of Theses
Ad par. (1) – (3) unchanged
(4) 	The minimum number of the main text part of final theses, i.e. the number of standard pages of the own text (hereinafter referred to as "SP") (without abstract, appendices and list of used literature) is usually set for a bachelor's thesis (hereinafter referred to as "BT") at 30 SP, of which 15 SP should make up the theoretical part of the BT, and for the diploma thesis (hereinafter referred to as "DT") for 50 SP, of which 20 SP should make up the theoretical part of the DT.
The minimum number of relevant sources in a given field of education, including foreign language sources, is usually set for BT at 15, of which 3 foreign language sources and for DT at 30, of which 5 foreign language sources.

Article 7
Recommended Content of the Thesis
(1)	Structure of the bachelor's thesis:
1. Title
2. Input page 1, page 2 (scan)
3. Author's statement
4. Abstract in Czech and English
5. Acknowledgments, or motto, excerpts from books, poems, etc.
6. Content
7. Introduction
8. THEORETICAL PART
9. PRACTICAL PART (analytical-empirical and design part)
10. Conclusion
List of used literature
List of used symbols and abbreviations
Picture list
List of tables
List of attachments

(2) Structure of the thesis:
1. Title
2. Input page 1, page 2 (scan)
3. Author's statement
4. Abstract in Czech and English
5. Acknowledgments, or motto, excerpts from books, poems, etc.
6. Content
7. Introduction
8. The aim of the work and the methods used
9. THEORETICAL PART
10. Final chapter of the theoretical part
11. PRACTICAL PART (analytical-empirical and application part)
12. Conclusion
List of used literature
List of used symbols and abbreviations
Picture list
List of tables
  List of attachments

(3)  Abstract – is a brief expression of the content of the text, which copies the structure of the work. Its goal is to give the potential reader of the work an idea of ​​the content of the work, on the basis of which he can then decide whether to read the work or not. The range should be about 5 to 10 lines. The abstract is prepared in Czech and English. This part also includes keywords in Czech and English. The keywords should capture the most important part of the text and correspond to the theoretical and practical parts of the work. As a rule, these are one-word or multi-word expressions and established word combinations, names of people, names of organizations, names of objects, etc. Keywords are separated by a comma and begin with a small letter (unless it is a proper name). The work should contain 3 to 8 keywords. The tool and help for creating keywords is at the web address: https://keywords.k.utb.cz/ 

(4) 	Introduction (1 – 1,5 SP) – within the introduction of the BT, the main objective of the work, the methods used, the processing procedure and the research questions must be stated. The significance of the topic in relation to the studied program is defined.
The introduction of the DT contains the justification for choosing the topicality of the topic and an outline of the problem that the student will solve, or how the topic corresponds to the creative activity of the workplace. Brief current state of the problem and the expected contribution of the work.

(5)	The aim of the thesis and the methods used - within the chapter (only for DT) the processing procedure, the main aim of the thesis and the methods used must be described, followed by the research questions, or hypotheses.

(6) 	Theoretical part – the theoretical starting points of the work describe the current state of the problem being solved. It is an analysis and assessment of the current state of the issue on the basis of a detailed literature search of domestic and foreign specialist literature. The student demonstrates the ability to search for, study, thematically sort and analyse professional literature from the given field. Citations of used sources are an essential part.

(7)    Final chapter of the theoretical part – contains the main assessment of the theoretical basis of the thesis.

(8)	Practical part – is divided into an analytical-empirical part and a design part at BT, or application at DT. The analytical-empirical part demonstrates the ability to understand the conducted research, methodical reasoning and the ability to present research results in an understandable, meaningful and clear manner. The design part must contain new or improved solutions for the researched area, including their justification. The application part demonstrates understanding of an existing model solution (project, scenario) or creates a model solution (project, scenario) that can be implemented in practice.

(9)	Conclusion (1 – 2 SP) – at the end of the thesis, the fulfilment of the main goal, research questions, or verification of hypotheses. In the conclusion, a brief summary of the most important conclusions, findings and the author's personal statement on the topic of the work is presented. Based on the results, the author should indicate other problems to which it would be useful to pay attention, outline recommendations and proposals, the implementation of which would be practical and possibly even in theory (i.e. other creative activities) it helped to solve the investigated problem.

(10) 	The list of used literature - is processed according to valid standards. The mandatory citation standard for theses at FLCM is ČSN ISO 690 (in the current version) when using the Harvard method of referencing [footnoteRef:1]. [1:  The Harvard system is the name of the referencing method within the ČSN ISO 690 standard. With this referencing method, the final list is arranged alphabetically according to the surnames of the authors. In this case, the year of publication is not given after the publisher, but after the author's last name. In the text, the author and year of publication are indicated in round brackets. A detailed manual for correct referencing using this method can be found at the web address http://iva.k.utb.cz/wp-content/uploads/harvardsky-system.pdf.
] 


(11)	The specific content of the thesis depends both on the chosen topic and the goals of the thesis, but also on other circumstances, such as application in practice etc. The specific content and structure of each student thesis is unique and it is recommended to determine the working version at the first professional consultation with the thesis supervisor content. 

Article 8
Recommended Evaluation Criteria of BT and DT
Ad par. (1) unchanged
(2)	Evaluation criteria of the bachelor's thesis:
a) the formulation of the objectives of the work and the methodology of its processing,
b) work with data and information,
c) work with literary and other sources (citations, standards),
d) language culture and formal preparation of work,
e) fulfilment of work objectives, work conclusions and their formulation.

(3) Evaluation criteria of the diploma thesis:
a) formulation of work objectives and methods used,
b) solution methodology and work with data and information,
c) work with literary and other sources (citations, standards),
d) construction of the text and its logical connection,
e) language culture and formal preparation of work,
f) fulfilment of work objectives, work conclusions and their formulation,
g) the professional contribution of the work and its practical use.

Article 9
Statement of the Faculty's Ethics Committee
Ad (1) unchanged

PART FOUR 
PROCEDURE IN CASE OF SUSPECTED UNORIGINALITY OF THE FINAL WORKS OF TBU STUDENTS

Article 10
Basic Provisions
Ad par. (1) – (2) unchanged
Article 11
Established Procedure
Ad par. (1) – (8) unchanged

PART FIVE
FINAL PROVISIONS

FLCM will follow this guideline when submitting, then preparing and checking the originality of bachelor's and master's theses. 
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