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Article 1
Introductory Provisions

(1) On the basis of the Rector's Decision RR/6/2024 and in accordance with the Dean's Decision RD/06/2024 "Teaching timetable for the academic year 2024/2025", this Dean's decision is supplemented by preliminary registrations (hereinafter referred to as "pre-registrations") and registrations of bachelor's and follow-up (subsequent) master's students studies until the next year of study at the Faculty of Logistics and Crisis Management (hereinafter referred to as "FLCM") for the academic year 2024/2025. The decision does not apply to registrations and pre-registrations for the 1st year of bachelor's and subsequent master's studies for the winter semester.


Article 2
Study Control
(1) It is recommended for students:
· before registering electronically for the next year of study, check whether the information in the IS/STAG information system matches the study plan. The check can be done on the website: https://stag.utb.cz/portal under the option “My study → Course of study“,
· in the event of detection of irregularities, seek redress immediately. Data correction is ensured by the teachers of the relevant subject. Contacts for teachers are published at: https://flkr.utb.cz/kontakty/ “Telephone directory“. In the case of an external teacher, the student turns to the director of the institute (or guarantor) that provides the subject.

The deadline for taking credits and exams for the 2023/2024 academic year is 30. 8. 2024. 

Article 3
Preliminary Registration

(1) Every full-time and combined student is required to take part in pre-registration for the winter and summer semesters of the academic year 2024/2025. 

(2) Pre-registration will only take place for subjects, not for scheduled events; i.e. students will not create their own personal lesson plans, but the schedule will be drawn up by the faculty scheduler and published at: https://stag.utb.cz/portal under the option “Browsing → Pre-registration circles“.

(3) Pre-registration for the winter and summer semesters of the academic year 2024/2025 will take place after logging into the system via the web interface at https://stag.utb.cz/portal under the option “My study → Pre-registration“. The method of logging into the portal version of IS/STAG (username and password) is described on the initial page of the portal.
After clicking on the individual blocks of subjects (compulsory, mandatory optional, optional), click on the appropriate code of the subject and, after opening its window, follow the instructions in the lower part of the window.

(4) Pre-registration for the 2024/2025 academic year will take place: 
· for winter semester: 	1. 8. 2024 7:00 a.m. - 12. 8. 2024 11:59 p.m., 
· for summer semester: 11. 11. 2024 7:00 a.m. - 30. 11. 2024 do 11:59 p.m. 

(5) As part of pre-registration, the student will enrol in all the subjects he will study in the upcoming semester of the academic year 2024/2025, i.e.:
• compulsory and compulsory optional subjects from the following year of study of the given semester,
• subjects that he has not yet completed from the winter semester of the previous year of study (when pre-registering for the winter semester), or of the summer semester of the previous year of study (when pre-registering for the summer semester),
• chosen subjects from the block of optional subjects.
According to Article 6, paragraph (2) of the TBU Study and Examination Regulations, the subject can be enrolled no more than twice. 

(6) Each student follows the study plan of their study program when pre-enrolling. Study plans are available on the website: https://flkr.utb.cz/studium/studijni-oddeleni/studijni-plany/.  

(7) It is also possible for a student to log in to the pre-registration system and make adjustments repeatedly. Pre-registration will be checked by the study department before the registration form is printed, by the specified date and in the prescribed manner.  

(8) No later than 9. 9. 2024 (for the winter semester) and no later than 30. 1. 2025 (for the summer semester) by 8:00 a.m., the FLCM study department will publish lists of compulsory elective subjects, the teaching of which will not be implemented due to the small number of registered students. In the first 14 days of classes, students of these subjects can replace unaccepted subjects with other subjects in which there are still vacancies (without payment of a fee for administrative tasks) at the study department.


Article 4
Pre-registration of Sports Activities - Full-time Form of Study

(1) Pre-registration of sports activities will take place at the same time as the other faculties of the Tomas Bata University in Zlín (hereinafter referred to as "TBU in Zlín") for each semester separately: 

· for winter semester: 	6. 9. 2024 7:00 a.m. - 8. 9. 2024 11:59 p.m.,
· for summer semester: 24. 1. 2025 7:00 a.m. - 26. 1. 2025 11:59 p.m.


Article 5
Electronic Enrolment in the Higher Year of Study

(1) Enrolment in the higher year of study for the academic year 2024/2025 will take place between 4. 9. 2024 7:00 a.m. and 6. 9. 2024 11:59 p.m. only via the web interface (after logging in) from the address: https://stag.utb.cz/portal under the option “My study → Course of study → Study result control and registration for the academic year 2024/2025”.

(2) For students, electronic registration is mandatory and fully replaces the student's personal participation in registration or registration by proxy.
Logging a student into the system and registering is a one-time act that cannot be repeated. Its implementation within the set deadline and in the prescribed manner will be controlled by the study department of the faculty.

(3) A confirmation of study for the academic year 2024/2025 will be issued to the student only after registration for the academic year. An enrolled student can print a confirmation after logging in from the address: https://stag.utb.cz/portal under the option „My study → Course of study → Form for printing a confirmation of study“ (the study department of the faculty will confirm the correctness of the data with a stamp and signature).

(4) Enrolment in the academic year 2024/2025 will only be possible for those students who, based on their completed study results for the academic year 2023/2024, have met the conditions for advancement to a higher year of study (see article 6, 7 of this decision). 

Article 6
Conditions for Continuing Studies in the Bachelor's Study Program

(1) Enrolment in the 2nd year of bachelor's studies

The condition for continuing studies in the 2nd year of study is to obtain at least 30 credits in the 1st year of study. If the student meets this condition, he will enrol in the 2nd year of study:
· all enrolled and unfinished compulsory and compulsory optional subjects of the 1st year of study,
· compulsory and selected compulsory optional subjects of the 2nd year of study,
· selected optional subjects. 

If less than 30 credits are achieved, the student's studies will be terminated according to § 56 paragraph 1 letter b) Act No. 111/1998 Coll., on universities and on the amendment and addition of other laws (the Act on Universities), as amended (hereinafter referred to as the "Act"). Section 68 of the Act applies to the decision-making process in this matter.

(2) Enrolment in the 3rd year of bachelor's studies

The condition for continuing studies in the 3rd year of study is to obtain at least 90 credits for the 1st and 2nd year of study. If the student meets this condition, he will enrol in the 3rd year of study:
· all enrolled and unfinished compulsory and compulsory optional subjects of previous years of study,
· compulsory and selected compulsory optional subjects of the 3rd year of study,
· selected optional subjects.  

If less than 90 credits are achieved, the student's studies will be terminated according to § 56 paragraph 1 letter b) of the Act. Section 68 of the Act applies to the decision-making process in this matter.  

(3) Enrolment in the next year of bachelor's studies

The condition for completing the bachelor's study program in the 3rd year of study is the achievement of at least 180 credits.
If the student has not met this condition, he will enrol in the next year of study all enrolled and unfinished compulsory and compulsory optional subjects from the previous course. The condition for continuing studies in the 4th year is the acquisition of at least 140 credits in the previous 3 years of study of the bachelor's study program.
If less than 140 credits are achieved, the student's studies will be terminated according to § 56 paragraph 1 letter b) of the Act. Section 68 of the Act applies to the decision-making process in this matter.

Article 7
Conditions for Continuing Studies in the Follow-up Master's Study Program

(1) Enrolment in the 2nd year of the follow-up master's studies

The condition for continuing studies in the 2nd year of study is to obtain at least 30 credits in the 1st year of study. If the student meets this condition, he will enroll in the 2nd year of study:
· all enrolled and unfinished compulsory and compulsory optional subjects of the 1st year of study,
· compulsory and selected compulsory optional subjects of the 2nd year of study,
· selected optional subjects.  

If less than 30 credits are achieved, the student's studies will be terminated according to § 56 paragraph 1 letter b) of the Act. Section 68 of the Act applies to the decision-making process in this matter.

(2) Enrolment in the next year of the follow-up master's studies

The condition for completing the follow-up master's study program in the 2nd year of study is the achievement of at least 120 credits.
If the student has not fulfilled this condition, he will enrol in the next year of study all enrolled and unfinished compulsory and compulsory optional subjects of the current study. The condition for continuing the studies is to obtain at least 90 credits in the previous 2 years of study of the follow-up master's study program.
If less than 90 credits are achieved, the student's studies will be terminated according to § 56 paragraph 1 letter b) of the Act. Section 68 of the Act applies to the decision-making process in this matter.
Article 8
	Application to Leave Studies

(1) We recommend students who do not have the right to advance to the next year of study to leave their studies. In this case, the student delivers the completed "Application", "Protocol on settlement of liabilities to FLCM" and student ID card/ISIC (chip card) to the study department of FLCM TBU in Zlín.
The forms are available on the website https://flkr.utb.cz/studium/studijni-oddeleni/formulare-a-dokumenty/.

Article 9
 	Final Provisions

(1) Only the student is responsible for the correctness of the content and the choice of individual subjects of the study plan. The faculty is not responsible for the content and structure of the chosen subjects of the study plan. 

(2) For non-standard registration (electronic) and pre-registration, i.e. extraordinary registration or pre-registration on a different date than that set by the faculty, as well as for changes made after regular registration caused by the student (errors in the registration, additional changes, additions, etc.) "Reimbursements for administrative acts related to the issuance of documents", as amended and its relevant internal FLCM standards, reimbursement is collected. Fees cannot be paid in cash at the study department.

(3) If a student who did not make a preliminary registration does not ask for his waiver and does not apologize within 5 working days after the end of the prescribed deadline for preliminary registration, it will be considered as a reason to terminate the studies for failure to fulfil the requirement according to § 56 paragraph 1 letter b) of the Act. Section 68 of the Act applies to the decision-making process in this matter.  

(4) The start of classes in the academic year 2024/2025 for full-time students is on 16. 9. 2024. The start of classes in the combined form of study is 20. 9. 2024.

(5) Enrolment and pre-registration of subjects must be done in accordance with the current study plans for the academic year 2024/2025, including unfinished subjects.

This decision of the Dean replaces the decision of the Dean RD/10/2023.










	Document Version

	Date
	Version
	Changed
	Change Description

	3. 6. 2024
	01
	Dean
	Document Creation

	
	
	
	

	
	
	
	

	
	
	
	



1



4

image1.png
i Univerzita lomase Bati ve Zliné
Fakulta logistiky a krizového fizeni




